
 

 

THE NEW YORK PUBLIC LIBRARY 
Permissions & Reproductions Services Order Form for  

Book/Manuscript Scanning or Microfilm Duplication/Digitization  
 

Please print this screen to submit  
by email to permissions@nypl.org  
or mail to: 
The New York Public Library 
476 Fifth Avenue  
South Court Mezzanine 
New York, NY 10018-2788 
 
Please select format required and refer to web site for fee schedules and turnaround times. 
We are not offering rush services at this time. 
 Regular Service. PDFs for original book/manuscript digitization (Please see online fee schedule.) 
 Microfilm  □ Duplication □ Digitization  

Requested Item(s)  Classmark, Title & Description, Division Estimated Price 
  

 
PAYMENT:  
Prepayment is required before order can be processed. 
Invoice will be issued for payment via credit card through FreshBooks or check drawn on a U.S. bank. 
 
OUTPUT DELIVERY: 
BOOK SCAN - PDFs will be delivered electronically 
MICROFILM DIGITIZATION - Files will be delivered electronically. Orders will include: 
• Archival TIFF image files 
• PDF (Uncorrected OCR text conversion in PDF files) One PDF file will be created for each TIFF image 
• JPEG files for easy access 
 
MICROFILM DUPLICATION:  
 Call for pickup   U.S. Mail   International Air Mail (See web site for mailing charges) 
 Federal Express Account no. required for FedEx delivery: ___________________________________________ 
 
The undersigned expressly assumes all responsibility and any attendant liability for copyright infringement or violation of other rights of third 
parties that may arise through use of the requested materials, and further agrees to indemnify and hold harmless The New York Public Library 
from and against any and all damages, claims, expenses, and other liability, including reasonable attorney's fees, arising out of or related to use of 
the requested materials.   In most cases, the Library only holds the physical rights to the items requested.  
 

 
Authorized Signature  __________________________________     Date ____________________ 

Name__________________________________________ 
Organization ____________________________________ 
Address 1 _______________________________________ 
Address 2_______________________________________ 
City   ________________________       State___________ 
Country_______________    Zip Code________________ 
Phone_____________ Email________________________ 


